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Estimator – Job Description
Summary of Position

​​​​​​​​​​​​​​​​​​______________________________________________________________________________
This is a full-time position responsible for evaluating bid specifications and drawings, ensuring that we (the General Contractor) know everything to successfully bid and be awarded a project.  Estimator will work with subcontractors to clarify scope, identify opportunities and gather estimates.
Reports to Chief Estimator
Duties and Responsibilities 

______________________________________________________________________________

· Prepares subcontractor bid packages for commercial General Contractor
· Reads blueprints and technical documents in order to prepare estimates

· Solicits and maintains communication with subcontractors and vendors

· Transmits addenda and other bid information to subcontractors

· Contacts supply houses to obtain additional subcontractor bids

· Submits 100% of bids and budgets by the bid deadline 

· Creates bid lists that fit scope of job, ensuring that we have the right subs for the project

· Travel to job sites to gather information on materials needed, labor requirements and other factors
Qualifications

______________________________________________________________________________

· Bachelor’s degree in industry related field, such as construction management, building science or engineering or relevant experience
· Knowledge of cost estimating 

· Self-motivated and punctual 

· Time management skills 

· Computer skills including Excel, Word, Outlook and Primavera SureTrak or Microsoft Project

· Effective verbal and listening skills Effective written communication skills

· Organization skills and detail oriented

· Honest, respectful and trustworthy

· Ability to multi-task and be flexible

· Professional appearance and speech 

· CAD/design software skills a plus
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